General Precautions When Using RRC

RRC equipment (hereinafter referred to as “equipment”) is intended for use within

each research laboratory

Reservations are required to use equipment. Please make a reservation through the

Research Support Network System before use

RRC rooms are locked outside of regular hours (weekdays 8:30-17:15, Saturdays,
Sundays, and public holidays). If you wish to use equipment outside of regular
hours for the first time, please consult with the Research Institute office in

advance.

Keys will be provided via a card-authenticated key box for those using equipment
in locked rooms and during locked hours. For details, please refer to “"How to Use
the Key Box” (Appendix 9). To avoid problems between users, keys cannot be lent
without a reservation. Please be sure to make a reservation before requesting

Also, please return the key immediately after use

Consecutive reservations are prohibited. We will make exceptions in unavoidable
circumstances, such as experiments involving time—course measurements or emergency
evacuation due to equipment malfunction. In such cases, please be sure to consult

with the Research Institute office

Each piece of equipment is equipped with a usage log. When using the equipment,
please be sure to fill in the date, time, affiliation, user name, usage conditions,
and usage duration according to the form. (The Faculty of Dentistry will calculate

usage fees based on the usage log.)

When operating the equipment, please carefully read the instruction manual and
follow the precautions. If you have any questions regarding operation, please

contact the person in charge of the relevant department
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When using equipment for the first time, please have an RRC staff member or a
professor familiar with the equipment accompany you. If you are unfamiliar with
operating the equipment, please contact the person in charge and follow their

instructions

For the use of equipment requiring reagents or preparation in advance, such as DNA
sequencers, please contact the Research Institute office before making a

reservation.

Eating, drinking, and smoking are prohibited in each research laboratory

Please tidy up after using the equipment. Do not leave reagents, experimental

equipment, etc., in your research lab.

If any abnormality is found in the equipment, immediately stop using it, contact

the person in charge, and follow their instructions

Details regarding the use of the general equipment are described on the following
pages for each piece of equipment. Please use the equipment according to the rules

established for each piece of equipment

Users are responsible for the costs of equipment usage and consumables necessary
for the maintenance of the equipment. These costs will be covered by university
funds. If you have any problems with payment by university funds, please contact

the Research Institute Office

In cases of equipment failure at your affiliated department or when there is a need
for specific functions of equipment, we permit researchers from outside the faculty
to use equipment procured by the department. Please use the equipment in compliance
with our rules. However, the amount of the equipment usage fee does not apply in

this case.

If a researcher from outside the faculty wishes to use the equipment, they must
obtain permission from the Director of the Research Institute using the Tokushima
University School of Dentistry RRC Usage Request Form (Appendix 6-1) and then use

the equipment according to the guidelines.



17. Students (excluding graduate students and dental students approved by the RRC
Management Committee) are prohibited from using the facilities and equipment alone
However, this restriction does not apply if faculty members or graduate students
from each field are present. Usage fees will be collected from the relevant field
via university funds. Furthermore, dental students must apply through the head of
their assigned field using the RRC Usage Request Form (Appendix 6-2), and after
approval by the RRC Management Committee, they must obtain permission from the room

director before using the facilities according to the guidelines

18. We conduct waste sorting and collection. Please ensure proper sorting of non-—

combustible and combustible waste, especially glass waste and disposable items.

[Request for Acknowledgment]
When publishing results obtained using our commissioned services and shared equipment, please
include a note about the use of our services in the acknowledgment section.
Clearly stating the use of our services will serve as evidence that our services contributed to your
results, which is necessary for expanding our services and introducing new equipment.

We apologize for the inconvenience, but we appreciate your cooperation.

Example : This study was supported by the Research Resources Center, Faculty of Dentistry,

Tokushima University.

We plan to compile the data annually every year.



