Examination Portal Site

How to Use UCARO

Please ensure you have completed the following before
the prescribed deadline.

* Entering Details for the Admission Procedure

» Payment of Admission Fees

» Payment of Other Expenses

* Mailing Documents for Submission




--Admission Procedure--

[(Important]
Booklet Admisslon Procedure Flow Please note that students who do not complete
Booklet Introduction [Entering Details for the Admission Procedure]
P2 Document Verification [Payment of Admission Fees]
P4 Entering Information

[Mailing Documents for Submission]
P13 Payment of Admission and Other

before the procedure deadline, will be
Fees

considered to have declined admission.

P21  Mailing Documents for Submission

Admission Procedure Flow -- Advance Preparation -------

<Recommended System
Requirements (Smartphone)>

[Registered UCARO Users] [Non—Registered UCARO Users} ¢ 0S
«i0S 15 - Android 12

‘ & Browser
- Default browser of the selected
[ UCARO User Registration ] device
* Please note that the procedure
' may not function correctly in
) systems other than those

\

. described above.
| Login to UCARO ) * The content will be displayed in

‘ the same way on PCs and
smartphones. Please note that

| Document Verification | some browsers and their versions

may not display the contents
correctly.

( Enter Details ) * Feature |_3hones are not supported.

J ¢ JavaScript

- Some pages use JavaScript, so

. lease make sure it is enabled in
Admission Fee Payment P
4 J your browser.

. X Login to UCARO
Payment of Other Fees

To access UCARO,

P

«

«

-

: ~N please use the URL
Mail Docu_me_nts for below or scan the QR
\ Submission J code on the right.

«

(https://www.ucaro.net
[Complete Admission Procedure /)




1-1 Document Verification

(1) Login
For logging into UCARO. click H
on the top right of the screen to

expand the menu.

Click on Examination List, which will
redirect you to the password entry
screen. Enter your password.

Alternately, click [View Details] under
the Examination List at the top of the
TOP Screen. This will also take you to
the password entry screen, where
you can input your password.

The Examination List screen displays
details of the candidates accepted by the
University of Tokushima. Please click on .
to expand the menu.

Please click on the “Admission
Procedure” button at the bottom of the
screen to proceed.

S 20XX£E005008 (8)
AFFHH ~20XX£E00500H (H)
20XX£F005008 (8)

—IEFHERS ~20XX£F005008 (H)

e =1
. B resn :
e e e e e e e e e e e e e e e e



1-2 Verification of Documents

(2) Verifying the Admission Procedure
Booklet

Proceed to the Admission

Procedure Screen and click on a ’ el

[Important] Please Verify the L e )

[Admission Procedure Booklet] posted

under Downloads.
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Documents required for the & =8 %
admission procedure are listed —
under Downloads. - 3 o s S
E|BHY>O0-F
Please download and fill them as

necessary and submit them to the

University by post or as prescribed.




2—-1 Entering Details

When entering details, please note:

After you agree to the “Terms on the Handling of Personal Information,” you can fill in the other details
and make the payment due at the time of enroliment.

Please ensure you click on the “Save” and “Complete” buttons in the middle of the screen for each item.
Various clauses for agreements and items for saving information will be displayed on the screen.

After entering the information, click on the [Entry of Details Completed] button.

Note that once you click the [Entry of Details Completed] button, you will not be able to edit any of the
entered information.

This system uses JIS Level 1 and 2 kanji. Entering kanji that are not part of the JIS standard will result
in errors, and you will not be able to complete the form. In such a case, please enter alternate

characters (simplified conventional characters). Example: § = & g = g

Please enter your information into the Admission Procedure Detail Entry Screen
as follows:

(1) Click on “Terms on the Handling of Personal Information” for the policy on
handling Personal Information. Please accept the Terms displayed on the
screen.

By selecting the check box “I Agree with the Terms on the Handling of
Personal Information” and clicking “Complete,” you will be able to enter
the details for the admission procedure and make the required payments.
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2-2 Entering Details

First click on the item with the V at the right end of the menu to expand the
item, and then click "Edit” to proceed.
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(2) Academic Regulations and Pledge

Please review the Academic
Regulations and Pledge, and check “I
Agree to Uphold the Academic
Regulations and Swear as per the
Pledge” and click “Complete.”




2—-3 Entering Details

(3) Personal Information

Please review your entered details, fill in the required information, and click “Save.”
If you do not have a registered domicile, please enter your parents’ or family’s domicile.

X Registered Domicile
Please select your Registered Domicile from the pull-down menu.
If you are a foreign national, please select “Other.” If you have selected “Other” under Registered
Domicile, the “Nationality” item will be displayed, and you must select one of two options: O Exchange
Student; O International Student. Then, select your country from the Countries pull-down menu.
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2—-4 Entering Details

(4) Tokushima University Information Assets

Use Agreement
@® Please review the contents of the
Tokushima University Information Assets #EATE ¢

Use Agreement, and

@ First click on the checkbox “I Agree with

the Tokushima University Information

Assets Use Agreement,” and then click @

“Complete.”

R TSR T (LS ST

e e e e e T

(B

@ Select your Student Classification from the

pull-down menu (Japanese Student,

Exchange Student, or Foreign Student).

¥ Student Classification

The input form for Guarantor

information will be displayed for

“Japanese Students” and “International

Students.” Enter the information as

required.

The Guarantor Information field will
not be displayed for “Exchange
Students,” and they should “Save” and
proceed to finish.




2-5 Entering Details

@ "Japanese Students” and
“International Students”

Please have the individual acting as
your guarantor read and agree to the
terms of the Guarantor Agreement
and check the “I Agree” box, and
enter their name and information.

Your guarantor should be your parent
or guardian.

In cases where it is impossible to
have a parent or guardian, the guarantor
should be someone of reliable character
who is at least 20 years old.

® Consent for Sending Individual
Transcripts

The University sends grade reports
once a year to parents and guardians so
that they can monitor the progress of
their child's studies.
Please check either “I Consent to
Sending” or “Do Not Wish to Receive
Individual Transcripts” for both you and
your guarantor.

Also note that we do not send

transcripts for graduate students, so

please check “Do Not Wish to Receive
Individual Transcripts.”
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2-6 Entering Details

(6) (Parents, etc.) Guarantor Information
(for Tuition Fee Notification)
Please follow the on-screen instructions
to fill in the required fields.
The e-mail address entered on this
screen will be used to send tuition fee
notification emails in May and

November, so ensure that you have
entered the correct information.
Please set it up so that you can
receive mail sent from the domain
“tokushima-u.ac.jp.”
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2—7 Entering Details

(7) Emergency Contact Information
Please enter your emergency contact
information.

If your Emergency Contact is the
same person as your Guarantor
(Parent, etc.) please provide an
additional emergency contact.

(8) Photo Upload

® Please prepare your photo for uploading.

«Items to Review for your Photo»
- Front view of the upper third of your
body. No hat, no background.
Photo must be taken within the last 3
months.

«Format Requirements»

(Initial requirements, before cropping)
- File extension must be jpg or jpeg
« File size should not exceed 10 MB

(After cropping)

- Image Size 240 (height) x180 (width)
pixels

After preparing the photo, click on “UCARO
Photo Creation Service.”
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2-8 Entering Details

ARO HNATRARY—ER

TEAABREERY—ER

@ Select the prepared file from

| BREBRTS
“Select File,” and click on “"Proceed —
to Photo Processing.” =g -
‘ CARBRTEMMCEEL TRRIDEHNTEERY )
’ o _‘ £ _‘
P AS | ad n
[~mowzeas o]
| BEENLEKL
3 Use “Rotate Right/Rotate Left” and R
“Zoom In/Out” to adjust the image to fit iy N
precisely into the rectangular frame, and + TN
click “Crop.”
% The original photo should completely
fill the rectangular frame. If this is not
done correctly, the photo will have a
gray border after cropping. cC o P Lo w
o ZEERUEST
@ Check if all the conditions within “Items to G e
Review” have been met, and check all the 8
boxes. Then, save the cropped photo from ’ ===
llSave PhOto" and CIose the page. mir.’:"n'. 7’:-;*_4”.%73_.'.:;"”»Z“—.:: WIRTAR F Ty VLR (EERSRCLTRRTINLL TV U

FROBEVROMEEWIL, TATORATFToHLTLLAN,
<EEU.

% i0S users will see a prompt asking, “Do you e
want to download?” Upon confirming, you
should long-tap the displayed image and click
“Add to ‘Photos’” to save the image to the
Photos App. —l

You must use Safari to save the image. '




2-9 Entering Details

® Select the image saved after the process

above in "Upload File Selection” and click
“Save.”

(9) After filling out all the details, the
“Entry of Details Completed” button will
become active and clickable.

A pop-up window will appear.
Click "Complete” to complete the entry of
details for the admission procedure.

You will also receive a notification of
completion to the email address entered on
the Personal Information screen.

% Note that once you click on “Complete,”
you will not be able to edit the information
any further, so please ensure that the
details you have provided are complete
before clicking.
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3-1 Payment of admission fee / Payment of other expenses

Procedure for Payment of Admission Fees

Admission Fees is paid using UCARO.
Please note that if you do not pay by the deadline, you will not be granted admission.

However, if any of the conditions below apply to you and you checked “Applied”
under the Application for Admission Fee Waiver section under your Personal
Information, please verify the Admission Procedures (Booklet) and submit the
necessary documents; you do not have to follow the UCARO payment procedure for
the Admission Fees.

<Undergraduate Students>

- Candidates selected for scholarship through their high school, etc. (3¢excluding

transfer students)

- Applicants for deferment of Admission Fees

<Graduate Students>

- Applicants for waiver of Admission Fees and deferment of the collection of

Admission Fees.
[Important] Handling Charges
When making a payment, handling charges excluding the Admission Fees must be
paid.
Non-credit card payments - Flat charge of ¥ 1,100
Credit card payments - For ¥ 282,000, Enroliment fee: ¥ 7,470

Procedure for Payment of Other Expenses

Payment of Other Expenses will also be handled by UCARO.

Other expenses include the premium for the School Education & Research Disaster
and Accident Insurance, Student Support Group Membership Fees, Student Association
Fees, educational materials required by each department, Vaccination Charges, and
Alumni Association Fees.

For more details, please refer to the information and materials mailed separately.

“Other expenses” refers to the expenses that students incur for various purposes,
including educational, research, and extracurricular activities. The Alumni Association
can support students’ educational and research activities. We appreciate your
understanding of these activities and request that you pay the expenses.

[Important] Handling Charges
For details regarding handling charges of other expenses, please refer to (Handling
Charges) on the Web.




3-2 Payment of admission fee / Payment of other expenses —Payment Screen (1)

(1) Admission Fees Payment Procedure Screen
® After you agree to the Terms on the Handling of Personal Information, scroll to
the bottom of the procedure screen and click on [Payment Procedure] to proceed to

the Payment Methods Selection screen.
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@ Top of the screen

+ Credit card payment

3 Bottom of the screen

- Non-credit card payment
% Payment via convenience stores, net

banking, or Pay-easy.

Select your desired payment method
(credit card or non-credit card) and
select the button next to “Primary
Procedure” to activate the “Proceed to
Payment” button.

Click on “Proceed to Payment” to
continue with the payment procedure.
Please note that you cannot check the
secondary procedure button until the
primary procedure has been completed.
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3-3 Payment of admission fee / Payment of other expenses—Payment Screen (2)

(2) Payment Procedure Screen for Other

Expenses s
® Students paying the Admission Fees 7

Payment of other expenses cannot be

made without payment of Admission

Fees.

RAFRATTO
Ovoshn-Fsh o

After completing payment of Admission
Fees via convenience store or credit

card, etc., please access the UCARO

payment screen again using your

smartphone or other device
\)

The button beside Admission Fees will
be grayed out, and then the one next
to Other Expenses will be activated and
clickable.

\)

Please select a payment method and
pay for Other Expenses using the same
method used for Admission Fees.

@ Students applying for Waiver or Deferment of Admission Fees
(Students who checked “Applied” under the Application for Admission Fee Waiver section

under Personal Information)
Payment of Other Expenses cannot be completed before completing the Admission

Procedure.

Please access the UCARO payment screen using your smartphone or other device within
three days after the deadline for the Admission Procedure.

\

The button beside Other Expenses will be activated and clickable.

\

Please select a payment method and pay for Other Expenses.

% For details on payment methods, please refer to pages 16-19 for “Non-
Credit Card Payment” or “Credit Card Payment.”
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3-4 Payment of admission fee / Payment of other expenses —Non-Credit Card

BIIATEORIR

(3) Non-Credit Card Payment THRENSARERRL. TAFWETRECEEL

- BXIHVAT

Institution Name Tokushima University

EEEE #EXF

Customer Name Your Name szaz  |=mzm s
Payment Amount AdmISS|on Fees + ;;f?: 2:;002?130000 HERI24BMEETT

Handling Charges
Please ensure the sum is displayed correctly.

FEXT, HEAFEE (IR

EERHASE

BRY N OFDT (RAID-) OBRLICBTISASE

|

|
After verifying, click on the item that @mm\ \
corresponds to your payment method.

[Am ;:' pes— v [ —— ]
@ Lawson/Ministop B )
[EE )

Please take a copy of the = )
Customer Number and T )
Confirmation Number issued to you T ]
or print them out and enter them at foroer )
a Loppi terminal in the store and T )
make your payment as per the ) -
below process. Conyign(c) WELLNET CORPORATION A s reserves

[Menu of Various Services]
\}
[Various Payments, Internet
Reception, SmartPit Payment]

[Various Payments]

2

LoppilC THEHRBS LBBSEANL, LITHEXIAW

[Multi-payment Servicel L swms 0000-000-000-0
BEHS 00000
Enter [Customer Number] et I
¢ S Loppi#S TLoppiBAO— FEBEEOH) ORS Y EELET, LoppisEFn's

Enter [Con‘ﬁ rmation Num ber] B8 | LoppROTRE/ O FEADC, GRILopERIERTUET.

IEEC ERENEOEEEL. AOEE. PR ENFT. 288 HEREHS (0000-000-000-0) ZAAL. ROEEA

HANE/ N\ I 3EL
= I0RBAICL-ZC TERLLTEL. hRBEEHRStL T SRR
DLEZ,. 3EEIC HZ#ES (00000) ZANU. ROEEA

4EEC BRSNZEEZREL. ROEEN. RASFRENET.

S0ABACL SICTHRHWT L. REHERRANSZLTHRITR

B4E | peran

ROEEICRESD

Copyright(c) WELLNET CORPORATION Al rights reserved

Review the payment details and then proceed to the next screen.
Please pay at the cashier within 30 minutes after the application ticket is issued at the
terminal.



3-5 Payment of admission fee / Payment of other expenses —Non-Credit Card

@ FamilyMart - ; - ‘
Please take a copy or print out the Customer Number — == JL=== |
and Confirmation Number issued to you and enter

| TNFIE—HCTHERES SHRBBSEZANL. LITHZIAW

them at the Famiport terminal in the store and make sEEHS 0000-000-000-0
your payment as per the below process. wEEe 00000
[Payment]
‘l’ — = VFIE—BOEENS
[Click here if you have a Customer Number] =l i i okl
¢ e ST
[Proceed to Number Entry Screen]
¢ 288 rE#SAN) ZBRUET.
Enter your [Customer Number] ___| #EE®S (0000-000-000-0) ZANL. ROWEA
¢ Sl X AN A TREL
Enter your [Confirmation Number] e T

Review the payment details and then proceed to the next

FRENCERZERL. ROBEA. BASHFRBEINET.

screen. Please pay at the cashier within 30 minutes after

the application ticket is issued at the terminal. [ e ST Ge
® Seicomart

Please take a copy or print out the barcode
and online payment humber issued by SERBESE TR
Seicomart and make your payment at the store * ™™ —
as per the below process. "— ’

Inform the cashier you wish to make e I {1 e
an ”Internet Payment." — | ASSA O REES 0000-000-000-0

Present the barcode to the cashier. sursmARLT. 135 mAeS o000

The staff will scan the barcode.

¥ To use the online payment number, use S e

the touch panel and enter the number, b e NI i
omitting the hyphens. i T e A S
¢ ] RoBEECES
Review the payment details and proceed to e
the next screen to make your payment.
SRR

@ Daily Yamazaki =

Please note down or print out the online payment e ) e
number issued to you and make your payment at the ESAss|  0000-000-000-0
store as per the below process. 210]

|51 AW RMBIEEEAEL T, LS TBEIN

Inform the cashier you wish to make an "Internet R | UseusasyIE. TSR ERERCEEL.

Payment.” s ——
. s
Use the touch panel to input the number, omitting the S i
hyphens_ i‘ f;ﬁ:&asi!buﬂ:’au. ARB(L>— MER)ESTERIRO <
\)

Review the payment details and proceed to the next
screen to make your payment.
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3—-6 Payment of admission fee / Payment of other expenses —Non-Credit Card

® ATM
Please take a copy or print out the
issued collection agency number, e e
customer number, and confirmation ‘
number, and make your payment at an Ermry [armic cmmmmme s smpme. wzmE0 3 SoBEEAN LSRN
ATM with the Pay-easy mark. T oy
%Terms on the menu will differ depending =" CEE] | i e v e
on the financial institution. i R AT
[Payment Of TaX or Other Fees] RS 00000 SEEC | MEES (99021) ZANL. THIEI RSVESUET.
J/ £P sosnn HPIEMT o znanns OUTEME Snsveenn L swen e WAy
Enter [Financial Institution Number] o tnnn demss [ s aman aeeme | BER
¢ IR X mwis 2 RARG Smeme EEHRG Do |
Enter [Customer Number] i
\2
Enter [Confirmation Number] T
\2
Review payment details and proceed e __
to the next screen and select “Cash” or
“Card” to make your payment.
% You will need a cash card for payments
exceeding ¥ 100,000.
® Net Banking
ESA VISE 572/
Select the financial institution through EREE P R W
which you are making the payment and * ERmone
EERBHSE

fouow the onscreen inStrUCtions to make sESFRESAOECODZIHBECATIRAE (R(Y— - Ry N UFIIR)
the payment. CEARTRBCER.

s TREEN S8BT 3EERTSRANCEL TSRABATHREIZEBRT3SECLD
—BZHBV TRV SRS FET 3 BET TSV ET.

Sl

0 K

nxy NOOFIT (R1T-) OBRIICBTZIEASE

¥ The specific procedure will differ

% | wems | @mes Emae

depending on the financial institution.
aw cswes | ) PayPay i |© NEOBANK | pakuten sty

AGSBIRAEG

PP w3545 | @murs zavme | HFIFIRIT |1 =nanns

QuenET  Sssvesns | VARG ||V ERSE

Y ERESE | /A JANKVT || sFrusics 1{55&

AOEELES

Copyright(c) WELLNET CORPORATION Al rights reserved
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3-7 Payment of admission fee / Payment of other expenses —cCredit Card

(4) Credit Card Payment BEISEORR
THRSNZRAERRL, STAFRETHR LS

Institution Name Tokushima University (o :
C t N Y N B8R #BERF "
ustomer Name our Name e i
Payment Amount Admission Fees + Handling | sxuem | 204707 |
Charges BRIAER 2022/03/31 23:59:00 KEZIF24B5RRETT ;
2 R =

Please ensure the sum is displayed correctly.

J_aw\y R TOBZIA

Review the information, then click on the

I 22

credit card button outlined in red and proceed to L l
the neXt Step' Copyright(c) WELLNET CORPORATION Al rights reserved.
@ Confirm Entered Information e
Check the given information on the form + oo |
and click on “"Agree and Proceed.” T

i BITHEOL. TREEL
TAEUVTRAI REZEIVYIULT, SLIy BRREEASEH < EEW.

BAERONE

LDy b RER-EDET, BR. Y- CAORERBCHERUTOEABS
S OLDy bO—RES

- DLy h— RESER

FLUF-O- K

FEEH

BBUEEMBRICOVNTE. R BAFEEREOMIEERE. TOMBARROREE
BorehlcEh DEEEEBELUET. DY MESSL (Secure Socket Layer) (T
BESLEBZRLTEDFT.

BT

LHOM—LR—0 TEAMSEREEA ZTEZE.

RELTRA ‘ I

FAOBEEICES

Copyright(c) WELLNET CORPORATION Al rights reserved.

@ Credit Card Payment DLy bH—E

Please have your credit card for payment M——
ready at hand. o |
Qs
° Cl‘edit Card Number _ ZHBAIRSLSY bh— Fait—E

 Expiration Dae  vmE 2w
And CI iCk On ”Pay-" B4 ISy bh— RERENA T URL - ¥BTAHL.

X It may take some time after you click i
“Pay” for the screen to change. Please do not
click again.

JLSY - FES presmm———-

(8 - /A TRUTADUTL Y R | BER
L 8 R ¥
- # (BRI WY R—EEFIUw L.

[1 = 2021 v
1 [t IR R ranan stz oRzaRs R
: P e . 1
- | rEauza-Bouc RSB A S
L L & L & &L %

| SOBTICRS

Copyright(c) WELLNET CORPORATION All rights reserved.
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3-8 Payment of admission fee / Payment of other expenses —Verification of

Payment Verification

Go to the UCARO Examination List to O

T
check your payment status. e
LIRS cesen
Once your payment is received, the -
screen will display “Admission Fee kil o it
Payment Complete. 0 A3FhH AZFHRREEEN AZRASRT AZFABEAE

% It may take up to 30 minutes for
your payment to be reflected.
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4 Mailing Documents for Submission

Please send the documents listed on the
Downloads page and those mailed by the o

i

University that need to be submitted via - < o2 > 5
registered mail (by express delivery) to the —

person in-charge of the Department to
which you have been accepted.

When sending the required documents, you
will need the "QR Code for Admission
Procedure Documents.”

You can get your QR Code by scrolling to
the bottom of the screen and clicking on “Get
the QR Code for Admission Procedure

Documents.” Ensure that you enclose it in the
return envelope when mailing the documents.

*The correspondence must be completed within the deadline, so
please ensure you send the documents with plenty of time to spare.
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